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English Translation of the Japanese Original

SALESIAN

INTERNATIONAL
PRIMARY SCHOOL

International Class School Policy

About This School Policy

Upon enrollment in the International Class at our school, please read and
confirm the contents of this School Policy.

This policy outlines the main rules and expectations for conducting educational
activities smoothly in accordance with the School Education Act and other
relevant laws and regulations, and does not restrict the rights of students and
parents guaranteed by law.

The school endeavors to comply with this policy. However, based on the School
Education Act and related laws, the school may make educational and
administrative decisions regarding matters not specified in this policy. In such
cases, decisions will be made in accordance with the Basic Act on Education and
School Education Act, respecting students' right to education and best interests,
while considering educational rationality and the principle of proportionality. In
cases where this policy conflicts with laws and regulations, laws and regulations
shall take precedence.

This policy outlines main rules and expectations and does not cover all school
regulations.

Students and parents are expected to comply with all school regulations and
instructions, including matters notified in advance through official
communication channels (written documents, emails, etc.) and specific
instructions conveyed through homeroom teachers.

This policy may be revised as necessary to improve educational services or
ensure legal compliance. When making changes that significantly affect the
rights and obligations of students or parents, advance notice will be provided in
writing or via email.

For questions or comments regarding this policy, please contact the school
office.

In case of discrepancies between the English and Japanese versions of this
policy, the Japanese version shall prevail.



School Days

Monday through Friday, 5 days per week. Saturdays are generally holidays, but
attendance may be required for special events.

Faculty and the school office are available Monday through Friday, 7:30 AM to
5:00 PM only.

Arrival at School

Please have your child arrive by 8:00 AM.

Do not have your child arrive before 7:30 AM.

Parents should provide support until their child can commute to school
independently. You may accompany them to school or the station until they
become accustomed.

The school does not provide support such as group commuting.
Transportation by car is not permitted except when special permission is
granted due to injury, etc.

Dismissal from School

For 1st graders, classes end at 2:40 PM. After classes, students should leave
promptly or, if enrolled in after-school programs, move to the after-school
facility.

Students using the school's affiliated after-school program may remain at school
until the program ends. Please confirm details of after-school program terms
with the operating company.

During orientation week, parents must pick up their children.

Group dismissal will be implemented for 2 weeks following orientation week.
During the first week (Monday-Friday) following orientation, faculty will
accompany students to Akabane Station or Akabane-Iwabuchi Station. During
the second week (Monday-Friday), faculty will accompany students to
Shidanzaka-shita (Hachiman Shrine entrance).

Parents should provide support from the group dismissal drop-off points and
after the group dismissal period ends until the child can commute home
independently.

Absences, Tardiness, and Early Departure

Please notify of absences, etc. by 7:50 AM through the designated school
management system. (If you cannot make it in time, please call.)

If a student cannot make it to the classroom by 8:00 AM, they will be recorded
as tardy. When arriving late, students must report their arrival at the staff room
before going to class.
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When leaving early or going out (such as for medical appointments), students
must submit permission documents at the staff room before leaving the school
building.

In principle, early departures require handover to parents at the school. (When
visiting, please wear your name tag and come to the International Class office.)
If absences, tardiness, early departures, or outings are scheduled in advance,
please notify us through the designated school management system.

Authorized Absences

The following will be considered authorized absences, authorized tardiness, or

authorized early departure when approved by the principal. However, applications for
@® and @ must be submitted at least 3 days in advance.

® Entrance examination day for junior high school. This includes when the
student's attendance is required for enrollment procedures, etc.

@ Attendance at events hosted by public institutions or private school
associations, etc.

® When the school is not temporarily closed but the student is absent due to
regional special circumstances such as delays or suspensions of some
transportation services.

Authorized Tardiness and Early Departure

@ For the above reasons

@ Early departure due to poor physical condition on the day before the
attendance suspension period due to contagious diseases designated under the
School Health and Safety Act

® Tardiness when attending school after a medical visit to obtain permission to
return to school immediately following the attendance suspension period

@ Tardiness or early departure due to transportation delays or suspensions

Attendance Suspension

If your child contracts a contagious disease, it will be treated as an attendance
suspension, and a school attendance permission confirmation form will be required
when returning to school. Please refer to the Health and Hygiene page for details.

Bereavement Leave
The following number of days will be treated as bereavement leave and will not be
counted as absences:

Parents: 5 days
Grandparents: 3 days
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Siblings: 3 days
Aunts/Uncles: 1 day
Great-grandparents: 1 day

School Uniforms

Separate guidance regarding uniforms and school supplies will be provided by
the school. Please follow those instructions.

Personal Belongings

Please clearly label all belongings with the student's full name in English block
letters.

Be sure to label uniforms and clothing using name tags, felt names, iron-on
sheets, etc.

Periodically check that labels have not faded or come off.

Items found without a name label may be disposed of.

Security buzzers will be distributed by Kita Ward. Students must keep them with
them for each school day.

Writing utensils should be brought in ready-to-use condition.

The school cannot be held responsible for loss of belongings including money.
Please provide guidance at home so that students can manage their belongings.
Space for storing belongings at school is limited, so please do not bring
unnecessary items.

Students cannot use lockers with locks, so please do not bring unnecessary
money. If it is unavoidable to bring large amounts of money or valuables,
parents must contact the school in advance, and only with school permission
may items be entrusted to the homeroom teacher.

If you wish for your child to bring a mobile phone to school, please follow the
guidelines provided at the pre-enrolment parent information session.

Devices

Please provide a device such as a PC or tablet that your child can use at home
for GrapeSEED review and assignments. A parent's device is acceptable. Do not
bring these devices to school.

At school, 1st graders will use school devices.

As students progress through grades, you may be asked to purchase specified
devices as needed.

Language and Religion

We cannot accommodate languages other than English and Japanese.
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Lunch

Our school is a Catholic school. Students and parents must agree with and
cooperate with our Catholic-based educational policies.

All students order from the school's designated lunch provider. Parents
communicate directly with the lunch provider.

Optional items (desserts) from the designated lunch provider can be ordered
freely. Food may not be brought from home during regular times without
permission.

The school cannot be involved in contracts between the lunch provider and
parents.

Students should bring their own beverages as needed. School tap water may be
put in water bottles for use.

For off-campus activities, packed lunches will be required instead of catered
lunches. You will be notified in advance, so please prepare them at home.
For allergy responses, please refer to "Food Allergies" below.

If lunch service must be stopped for special reasons, please submit a
cancellation notice in the prescribed format at least one week in advance.
Submission of school life management instruction forms, etc. is also required.
Please consult with your homeroom teacher or school nurse.

After submitting the above notice, parents should contact the lunch provider to
cancel service.

If you forget to order lunch, the school cannot provide individual
accommodations.

When your child is absent or school is closed, parents should cancel lunch
according to their contract with the lunch provider.

Personal Information and Photography

Please understand that photos and videos taken during school activities may be
used for school publicity (information sessions, pamphlets, signage, internet,
social media, school introduction articles, etc.). All students will be asked to
submit photo/video consent forms upon enrollment.

Personal information collected by the school will be used only for school
operations.

To protect the personal information of other parents and students, please do not
post photos showing other students on the web, and do not disclose other
students' personal information externally.

Academic Instruction

13



Elementary school learning cannot be completed through school classes alone.
Students must complete homework assigned by teachers and GrapeSEED home
assignments at home.

When instructed by teachers, parents should also grade homework.

The school does not provide special instruction outside the school curriculum
(supplementary lessons, junior high school entrance exam preparation, etc.).

If students have questions about class content, they should feel free to ask the
teacher during breaks, etc. It is very important not to leave things unclear but
to resolve them on the spot. Teachers will respond sincerely.

Support for Disabilities and Special Characteristics

Please understand that there are limits to what the school can do to
accommodate developmental disabilities, learning disabilities, and special
characteristics. Assigning additional teachers or using class time for special
accommodations cannot be done as it would interfere with other students'
learning.

Please consult regarding physical disabilities requiring accommodation, including
temporary ones. There may be cases where accommodation is possible and
cases where it is not. The building used by the International Class does not have
an elevator, so movement is by stairs only.

Health and Hygiene
Understanding Health Conditions

Health notebooks will be kept at school and temporarily returned after all health
examinations are completed and for new academic year surveys.

They will be used for communication during illness or injury and may be used to
provide information to medical institutions.

Long-Term Absences

If your child is absent for one week or more due to illness or injury, you may be
asked to submit a medical certificate, etc. to understand your child's condition
and physical state. (Not required if school attendance permission forms or
school life management instruction forms have already been submitted.)

Health Examinations

Health examinations are conducted every year from April to June. If diseases or
abnormalities are found during health examinations, we will notify your family,
so please consult a specialist as soon as possible and follow their instructions.
If your child is unable to receive the school examination, you may be asked to
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visit @ medical institution at your family's expense and submit the results.

e For conditions that may restrict physical activity (Kawasaki disease, heart,
kidney, or spinal conditions), epilepsy, severe food allergies, etc., we request
submission of school life management instruction forms.

School Nurse's Office
e The school nurse's office cannot provide continuous treatment for injuries
outside school or for previous injuries.
¢ Internal medications cannot be dispensed.

Medications

e Please record medication status in the health notebook. If bringing medication,
it should be something the student can manage and judge independently,
labeled with their name, and accompanied by a copy of the medication
information sheet. For medications requiring urgent support (Diapp for febrile
seizures, EpiPen for allergies, Blacom, Bakusmy, etc.), please consult about
school custody.

e Temporary use of cold medicine should be reported using the school's
designated method.

e (XThroat lozenges are prohibited. Prescribed troches and similar medications
may be taken during breaks in front of teachers with notification to the
homeroom teacher.)

Food Allergies

e For school lunches, you can check ingredients on the lunch provider's website,
so please order carefully at home.

o If there are dietary restrictions, please provide guidance at home so that the
student does not accidentally eat restricted items.

o After checking the lunch menu, if there are too few items the student can eat,
you may bring substitute items after notifying the school. (Permission is not
granted for picky eating or food preferences.)

e For allergy accommodations during off-campus events, parents should contact
the facility or institution providing meals directly. If different arrangements are
determined, please inform the school in advance.

When Injury or Iliness Occurs at School or During Commute
e When it is determined that treatment at a medical institution is immediately
necessary, we will contact the emergency contact you have registered in
advance, but if we cannot reach you, school staff may accompany the student
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to the hospital for examination and treatment.

Please present the original insurance card from home to the medical institution.
If your child visits a medical institution from home for an injury at school or
during commute, please be sure to contact the homeroom teacher or school
nurse.

School Insurance

Our school is enrolled in the Japan Sport Council's Disaster Mutual Aid Benefit
Insurance, and the handling and provision of insurance benefits are
implemented in accordance with the terms of the contract established by the
Center. For details, please check the Japan Sport Council's website:
https://www.jpnsport.go.jp/anzen/tabid/102/Default.aspx

Non-Standard Attire

If prescribed clothing cannot be worn due to injury, etc., please contact the
school for consultation.

School Attendance Permission Confirmation Form and Attendance Suspension

If your child contracts a contagious disease designated by the School Health Act
(see next page) while enrolled (including long vacations), it will be treated as an
attendance suspension, and a school attendance permission confirmation form
will be required when returning to school. At the medical institution where the
contagious disease was diagnosed, confirm the date of onset and the last day of
school absence, then have the parent fill out the school's designated attendance
permission confirmation form and submit it through your child to the homeroom
teacher on the day of return to school.

For diseases in the following table requiring attendance suspension, students
must be absent for the specified number of days, so early return to school is not
possible. This is not only for adequate rest but also to prevent transmission to
other children. We ask for your understanding and cooperation so that everyone
can avoid unpleasant experiences. (The school attendance permission
confirmation form can also be downloaded from our school's website.)

Diseases Requiring Attendance Suspension

Please be sure to submit a school attendance permission confirmation form for the
following diseases:

Disease Name Attendance Suspension Period

Category 1
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Disease Name

Attendance Suspension Period

Ebola hemorrhagic fever, Crimean-Congo
hemorrhagic fever, smallpox, South
American hemorrhagic fever, plague,
Marburg disease, Lassa fever, acute
poliomyelitis, diphtheria, severe acute
respiratory syndrome, Middle East
respiratory syndrome, specific avian
influenza

Until cured

Category 2

Influenza

Until 5 days have passed since onset AND
2 days have passed since fever subsided

Whooping cough

Until characteristic cough disappears OR
until 5 days of appropriate antimicrobial
treatment is completed

Until 3 days have passed since fever

Measles .
subsided
Until 5 days have passed since swelling of
parotid, submandibular, or sublingual
Mumps

glands appeared AND general condition is
good

Rubella (German measles)

Until rash disappears

Chickenpox

Until all rashes have scabbed over

Pharyngoconjunctival fever (pool fever)

Until 2 days have passed since main
symptoms subsided

COVID-19

Until 5 days have passed since onset AND
1 day has passed since symptoms
improved. X Please take infection
prevention measures (masks, etc.) for 10
days from onset (If a family member
tests positive, attendance suspension is
not required, but please monitor health
and take infection prevention measures
for 7 days.)

Tuberculosis

Until a doctor confirms no risk of infection
based on the condition
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Disease Name Attendance Suspension Period

Until a doctor confirms no risk of infection

Meningococcal meningitis .
based on the condition

Category 3

Cholera, bacterial dysentery,
enterohemorrhagic E. coli infection (0157),
typhoid fever, paratyphoid fever, epidemic
keratoconjunctivitis, acute hemorrhagic
conjunctivitis

Until a doctor confirms no risk of infection
based on the condition

Diseases That May Require Attendance Suspension Depending on Conditions

For the following diseases, please consult your primary physician, and if they determine
attendance suspension is necessary, please submit a school attendance permission
confirmation form. (Please note that without a doctor's instruction, it will be treated as
a regular absence.)

. Suspension
Category |[Disease Name .
Period

Infectious gastroenteritis (norovirus, rotavirus, etc.),

salmonella infection, campylobacter infection,

mycoplasma infection, Haemophilus influenzae Until a doctor
Category ||infection, pneumococcal infection, streptococcal confirms no risk of
3 Others ||infection, acute bronchiolitis (RSV infection, etc.), EB |infection based on

virus infection, herpes simplex infection, herpes the condition

zoster, hand-foot-and-mouth disease, herpangina,

hepatitis A, hepatitis B, etc.

Diseases That Generally Do Not Require Attendance Suspension

Depending on symptoms, there may be interference with activities where infection is
possible, such as swimming, mat exercises, or overnight stays. As necessary, please
confirm with your doctor whether participation in activities is permitted. Also, if the
condition is severe and the doctor determines attendance suspension is necessary, it
may become an attendance suspension. Please consult with the school.

Category |Disease Name Suspension Period
Impetigo, molluscum contagiosum Generally does not require
Category |[(water warts), head lice, scabies, attendance suspension, but until
3 Others |dermatophytosis, erythema a doctor confirms no risk of
infectiosum (fifth disease), etc. infection based on the condition
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Supplementary Notes

*1 If a student left early due to poor health on the day before the attendance
suspension period begins, it will be treated as "attendance" in documentation.

*2 If a student is late due to a medical visit to obtain permission to return to school
immediately after the attendance suspension period, it will be treated as "attendance"
in documentation.

*3 When counting "until A days have passed after OO," the day after "OQO" is
counted as the first day. (Example) Until 2 days have passed after fever subsides =
Monday: fever subsides — Tuesday: day 1 absent — Wednesday: day 2 absent —
Thursday: attendance possible

*4 If a doctor diagnoses suspicion of an attendance suspension disease and school
attendance must be avoided, even if the actual test result is negative, that period will
be treated as attendance suspension. However, please submit a school attendance
permission confirmation form.

Salesian International Primary School

International Class School Policy
2025.10.21 Version

19



